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Guidelines for 
St. Andrew’s Presbyterian Church  

Child Protection Policy 
 

Statement of Purpose 
 
St. Andrew's Presbyterian Church believes that we are called by God to create a safe haven for all children in our care 
protecting those who are powerless, and empowering them through faith and trust.  During each baptism into this covenant 
community of faith, St. Andrew‟s pledges to uphold that person in Jesus Christ and to teach, strengthen, and support 
individuals‟ relationships with the household of God. 
 
Therefore, the members of St. Andrew's Presbyterian Church are committed to the safety, welfare, and protection of all 
children participating in the activities and programs at or sponsored by this church.  This policy addresses the preventable 
risk of any form of neglect, abuse, or harassment, whether physical, mental, sexual, or verbal, by any of the paid staff or 
volunteers of this church while on church property or while engaged in church-sponsored activities or programs. 
 
 
 
Biblical Premise for Protecting Children 
 
Jesus said, let the little children come to me, and do not hinder them, for the kingdom of God belongs to such as these.  
Matthew 19:14 NIV 
 
And whoever welcomes a little child like this in my name welcomes me.  But if anyone cause one of these little ones who 
believe in me to stumble, it would be better for him to have a large millstone hung around his neck and to be drowned in the 
depths of the sea.  Matthew 18:5-6 NIV (an affirmation and a warning) 
 
Love does not delight in evil but rejoices with the truth.  Love always protects, always trusts, always hopes, always 
perseveres.  I Corinthians 13:6-7 NIV 
 
 
 
Policy, Procedures, and Scope 
 
All St. Andrew's Presbyterian Church sponsored activities and programs involving children, regardless of location, will be 
subject to the following policy.  Children will refer to those who are birth to through 5th grade.  There are separate policies for 
Children‟s Place and St. Andrew‟s School of Fine Arts (SOFA).  St. Andrew‟s has zero tolerance for child abuse based on 
three principles: 

1. Controlling the environment within which children‟s activities take place. 
2. Screening and training personnel who are involved with children‟s activities. 
3. Prompt investigation of alleged incidents of abuse. 

 
1.  Controlling the environment: 

 Normally, a minimum of two adults will supervise children‟s activities.  For children of at least elementary age, at 
least one adult must be present with a second person who is at least 13 years of age.   

 A signed Parent Permission Form must be completed any time a child participates in a situation involving a single 
adult leader.  Such meetings should take place in a public area with a door or window open. 

 A Parent Permission Form must be completed and signed for all offsite and overnight programs and activities.   
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 For children birth through kindergarten age, procedures shall be utilized to reasonably insure that the child is only 
released to a parent or other person authorized by the parent.  For children in first grade, a parent or authorized 
adult must pick up his/her child from the classroom or other location of the activity.  Older children may be released 
at the end of the Sunday School or other activity period. 

 On St. Andrew‟s Presbyterian Church website and printed materials in which children are seen, their names will not 
be written.  We will not publish the picture upon a parent or guardian‟s written request.  

 
2.  Personnel 

 No person shall be recommended to the Session of St. Andrew's Presbyterian Church to be a volunteer Sunday 
School teacher/leader of children unless he/she is a member of St. Andrew's Presbyterian Church.  Exceptions to 
this rule will be handled on an individual basis. 

 Volunteers and applicants for staff and independent contract work working with children must complete an 
application.  Information from these forms will be used to determine whether to accept an applicant for involvement 
in a children‟s program.  Character reference checks will be performed by persons designated by the Director of 
Christian Education or Pastor.   

 A criminal background check will be run on each applicant and the information will be reviewed by person(s) 
designated by the Director of Christian Education or Pastor.   

 The applications, written results of the reference checks and criminal background checks will be reviewed by 
person(s) designated by the Director of Christian Education or Pastor.  After this initial review, if it is determined that 
further review is needed, the applicant and Director of Christian Education or Pastor will be consulted.   

 Applications, records of character reference checks and criminal background checks will be kept confidential except 
as provided above or as required by law and shall be retained in a secured location. 

 An applicant will be automatically disqualified from participating in teaching, leadership, or sponsorship of any 
church activities or programs involving children for disclosure voluntarily or by background check of any conviction 
for: murder; aggravated assault; sexual abuse (rape); aggravated sexual assault; injury to a child; incest; indecency 
with a child; inducing sexual conduct or sexual performance of a child; possession or promotion of child 
pornography; the sale, distribution, or display of harmful material to a child; employment harmful to a child; or 
abandonment or endangerment of a child.  All other convictions or charges for any other crimes not listed above will 
be reviewed by the Pastor and Director of Christian Education. 

 All paid staff, paid contractors, and volunteers will be required to read this policy and sign the form saying he/she 
did. 

 Guest speakers and those similarly situated are excluded from the foregoing requirements, provided that such a 
person shall not be considered in determining whether the requirements for “Controlling the environment” set forth 
above are satisfied. 

 
3. Incidents 

 If a volunteer, paid staff member or paid contractor suspects a violation of this policy, they are required to report it 
immediately to the Director of Christian Education or Pastor, although they should first personally secure the safety 
of any child.  The reporting person should not approach the abuser directly regarding his or her suspicions. 

 The person reporting an incident will complete a Suspected Violation Report Form and give it to the Director of 
Christian Education where it will be kept on file.  This form must be completed within 24 hours of the incident.   

 If an incident may involve “child abuse” or “neglect” as defined by Texas Law, any person who has cause to believe 
that the child‟s physical or mental health or welfare has been or may be adversely affected by the abuse or neglect 
is required by law to report the matter to the proper authorities within 48 hours.  Although not legally required, it is 
preferable that this „report to authorities‟ by the person reporting the incident is made in the presence of either the 
Director of Christian Education or Pastor.  However, if the reporting person believes that the child is in danger of an 
immediate and serious adverse health/safety condition or that the circumstances otherwise dictate immediate 
action, the reporting person need not first report to the Director of Christian Education or Pastor.  
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 A response team will be established comprising of at least two of the following people, Director of Christian 
Education, Pastor, Chair of Children Committee, elder, and Coordinator of Childcare.  The team will be highly 
confidential and will respond to the incident immediately, determining whether supervision or alternative measures 
should be enforced.  The Pastor or Director of Christian Education will report any incident to the parents or 
guardians of the child involved and will be solely responsible for communication on behalf of the church. 

 
Prohibited Acts  
The following acts are prohibited by this policy and will not be tolerated or accepted during any church-sponsored activity or 
program: 

 Any direct observations or evidence of sexual activity in the presence of or in association with a child. 

 Any display or demonstration of sexual activity, abuse, insinuation of abuse, or evidence of sexual or abusive 
conduct toward a child. 

 Sexual advances or sexual activity of any kind between an adult and a child. 

 Sexual advances or sexual activity of any kind between an older child and a younger child. 

 Infliction of physically abusive behavior or bodily injury to a child. 

 Physical neglect of a child or children, including failure to provide adequate supervision in relation to the programs 
and activities of St. Andrew's Presbyterian Church. 

 Emotional or psychological mistreatment of a child, including verbal abuse. 

 Sexually oriented humor, verbal or nonverbal suggestions of sexual involvement, graphic or degrading comments 
about an individual‟s physical appearance, in any case directed at or made in the presence of a child. 

 The presence or possession of obscene or pornographic materials at any function of St. Andrew's Presbyterian 
Church or on the St. Andrew's Presbyterian Church property. 

 The presence or possession, or being under the influence of any illegal drugs. 

 The presence, consumption of, or being under the influence of alcohol (beyond corporate participation in Holy 
Communion) while participating in a child function of St. Andrew's Presbyterian Church. 

 Carrying any type of weapon on St. Andrew's Presbyterian Church property. 
 
Consequences of Violation 

 Any person found guilty of one of the above acts of abuse or harm shall be prohibited from future participation in all 
church sponsored activities and programs with children.  If a person is a paid staff, such conduct may also result in 
termination of employment with St. Andrew‟s Presbyterian Church.  

 Failure to report violations of this policy in a timely fashion could result in termination of employment with St. 
Andrew's Presbyterian Church or prohibition from future participation in all church sponsored activities and 
programs with children. 

 If the incident involves “child abuse” or “neglect” as defined by Texas Law, it must be reported to the proper 
authorities within 48 hours.  Such reporting must be accomplished in addition to completing a Suspected Violation 
Report Form.  
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Upon any accusations, the accused is entitled to prompt and fair disposition of such serious charges and to 

receive due process of the law including the presumption of innocence unless proven guilty. The accused may 

be asked to temporarily suspend current teaching, leadership, or sponsorship activity for the protection of 

everyone involved. 

 

Please sign and return the form to the Director of Christian Education. 

 

 

I hereby certify that I have read and do understand the above policy.  The failure or refusal of 

the applicant to sign constitutes good cause for refusal to hire or use as a volunteer. 

 

Name (Print): 

Signature: 

Date: 

Witness: 

Date: 
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St. Andrewôs Presbyterian Church               5308 Buffalo Speedway                   Houston, Texas  77005 
 

Suspected Violation Report Form 
CONFIDENTIAL  

 

Date:   

 

Names and ages of children suspected of being abused:   

 

Names of those suspected of abuse or harm:   

 

Date and Time Problem was identified:   

 

Description of Problem, including statement from child, his/her appearance, demeanor, and behavior:  

 

 

Names and Phone Numbers of any witnesses:  

 

Has Child Protective Services been informed of the incident?    If so, when?  If so, by whom?   Spoke with 

whom?  What is case number? 

 

Has contact been made with anyone else regarding the incident?  If so, please describe 

 

Additional Comments:   

 

Name of Person Reporting: (print)  

Address:   

Home Phone     Work Phone     Cell Phone 

Signature 

Date Reported to Pastor or Director of Christian Education 

Signature of Pastor or Director of Christian Education:  
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RECORD OF FOLLOW -UP TO SUSPECTED VIOLATION  

 

Reported to Pastor 

Date/time: 

Summary : 

 

By whom:     Signature: 

 

Reported to Child Protective Services 

Suspected Abuse and Neglect (as defined by Texas law) must be reported within 48 hours.  To Report suspected 

abuse to Child Protective Services, call 1-800-252-5400 

Date/time: 

Summary (name of CPS contact, case number, information related etc): 

 

By whom:     Signature: 

 

Reported to Childôs Parent/Guardian 

Date/time: 

Summary : 

 

By whom:     Signature: 

 

Reported to local law enforcement agency 

Date/time: 

Summary : 

 

By whom:     Signature: 

 

Other followup/contact 

Date/time: 

Summary : 

 

By whom:     Signature:
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 St. Andrewôs Presbyterian Church               5308 Buffalo Speedway                   Houston, Texas  77005 

 

Parent Permission Form 

I, __________ parent/guardian of __________ do hereby give permission for my child to participate in the 

following activity or event sponsored by St. Andrew's Presbyterian Church. 

 

Activity 

Location 

Adult Sponsors Participating 

Transportation provided by 

Parent Name (please print) 

Parent Home Phone 

Parent Work Phone 

Parent Cell Phone 

Emergency Contact Name and Phone 

 

Parent or Guardian Signature 

Date 

 

 

Release of Child to Other than Person Bringing Child to Activity 

 

Name of Child 

Name of Person Bringing Child 

Name of Person Picking Up Child 

Date/Time Authorized for 

Permission given by        Signature 

 

 


